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BUCS is the main provider of sporting competition for universities and is currently the one that LUSU and the University supports its teams and individuals in competing. The website is bucs.org.uk
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What do you as Captain want to learn from this briefing session? Make a note now and if it isn’t answered then send your question to help@lusu.co.uk

At the end of your year in office what will be your benchmark For instance will it be “I made sure we had a team for every match.” or perhaps “I led my team to victory on numerous occasions” or maybe even “We as a team never conceded a fixture, won every match, finished top of the league, gained promotion, won our Roses fixture and won team of the year” 
Why not?

Do you believe you even have a responsibility other than calling yourself Captain?
Perhaps you do and it could be that you want to make sure all your team attend training, that you keep them informed of the matches, that you make sure scores are in and that you are there to offer support and advice throughout the season.

For LUSU staff we want to be certain that you and your team have the opportunity to play every fixture to the best of you and your team’s ability by ensuring all the logistics are in place. 
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The next few slides cover a lot of information regarding all aspects of the BUCS fixtures.
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There are a number of people who help you with your BUCS fixtures each week.

Some of them you may never meet or be aware of but we all play a part in making sure you either have the facilities and sufficient time here to play your fixture, the correct transport arrangements for your away fixture and enter your results with BUCS.
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For Squash and Tennis they have to complete ranking information for their teams before the first fixture and can be completed by the Captains via the BUCS web site. There are options later in the season to add players and update the rankings

Both Volleyball and Basketball have to affiliate to their governing bodies through the BUCS web site and there will be a deadline for completion otherwise teams will receive a one point deduction and concede a walkover for every match scheduled until they affiliate. 

LUSU pay for any affiliations that are required for teams to compete in BUCS but not for individual affiliations

Hockey will need to complete affiliation forms through England Hockey. Fencing need to have full British fencing licences for all competitors
 
Football should be done by the President of each club via the Lancashire FA and must be done by the middle of June and the affiliation number given to LUSU staff as BUCS have to receive confirmation through an online form.
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The teams are entered into BUCS in May and all teams are now entered for the new season

The transport to and from venues is covered by the Transport budget at the lowest possible cost 

This means that the form of transport will be prearranged through the student staff member. 
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All the fixtures are available on the BUCS web site and as this should always be live everyone should check with the site on a regular basis as details of matches are likely to change.

Before the season starts all Captains will be given access to a BOX File and this will contain a spreadsheet that details the matches for the week ahead. 

Home Fixtures
The date of the Fixtures to be played and:-

Sport, Home Team , Away Team, Set Up Time, Warm up Time , Match Venue, Start Time

It is so important to make sure you are in the correct venue otherwise it will affect the running order and could result in another team being given a walk over against them.

Away Fixtures
This spreadsheet will contain details of :-
Sport, start time, Home Team, Away Team, Venue, address & Postcode, Transport, Pick up, Dep Time

The weekly fixture details including transport arrangements will be in the BOX file thus making it possible for the Captain to inform all their team members of match times when at home and departure times of coach transport etc when playing away.

Requesting a change to a home match will only be considered if it is before 1pm Tuesday prior to the week following as it is a time consuming task.

It is far more complicated and sometimes difficult to change away match details and if you definitely need to do this then you must make your request known well in advance of the date

Any last minute changes will be relayed to the team affected, for instance if a match is postponed, although you as Captain will be informed via phone/text if this is on the morning of the match
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As well as the general rules governing BUCS from eligibility to postponement of matches there are also the sport specific regulations. It also deals with the required level of umpires and length of time for matches. Not suggesting that you learn it all off by heart but in the case of the sport specific rules and regs you should try to read it before the season starts.

It is possible to look at this from now perhaps over the summer but remember to re check before the start of your season in case of changes.
It is accessible on a smart phone.

Check this if you are ever unsure about rules regarding players, matches etc

Everything on there should answer your questions 
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In most cases teams will be travelling by coach to their venue and in an ideal world and if funds allowed each team would be transported separately however finances will dictate this and if there are multiple matches taking place in one area i.e. Manchester the teams will be sent on the same coach

The departure times of the coaches has been done to allow for dropping off and warm up time with a certain amount of leeway re travel time however it is vital that the coaches leave at these times so please make sure that your teams meet early enough and that yours is not the team that causes a problem for others arriving late for their match.

Whilst these times are sorted by the staff members in the office if any of you feel that you would like to alter the time then come in the office to discuss. If in doing so it compromises your team either in the warm up or even to the point of having insufficient time to complete the match then this will be down to you. This will not always be possible if travelling with other teams.

The arranging of the transport is a complicated and lengthy process and changing any of these takes time and is not something that can be done easily. Be proactive not reactive.  Please try to remember that the staff members in the office are not just sorting matters for over 35 teams on a weekly basis whilst you have just the one to consider.

The other methods of transport will depend on other variables such as team size, distance and time of match.
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Team sheets must be completed at every match and you should familiarise yourself with the rules surrounding these but key things to note:-
· You must complete one for every match
· You must check the opposing players identity
· You must fill out all parts of the form
· You must bring it to LUSU student staff on the Thursday morning
· Do not allow the opposing Captain to take your form and not give you theirs in return
· If they haven’t got one to give you bring yours back
· If they have not completed theirs fully bring yours back

If the teams sort the officials make sure that these are confirmed and are equal to the standard required. If not then it may be okay as long as the opposition have been informed at least 48 hours in advance the match will not be conceded.

In all cases if you are arranging officials then please obtain written confirmation from them that they will be attending the match. Whether you are doing this for an individual match or for the entire season list the dates and times in writing. Then if your official lets you down on the day you have proof that they were booked and the match will be rearranged.

Either call in the office or check in the BOX File what arrangements have been made for your journey. If you have any issues with this then please come into discuss them with either me or a member of the student staff but do not leave it until Tuesday or worse still the Wednesday morning.

Make sure that your playing kit is clean and complete and most importantly for away matches that you have it with you on the transport.

Make sure that all your equipment is in working order and once again that when playing away all your team have their personal equipment with them.

It is worth pointing out to all your club members that playing equipment does not come cheap and should be treated with respect and accounted for both at the end of matches and more importantly at the end of training sessions.
Be particularly careful when using equipment to warm up before matches and ensure the opposition do not take yours away with them.
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It is just as important to be organised when it comes to home matches as it is for away. For instance if your team turn up late for a home match you can still lose particularly if the opposition stick to the rules or if there is another match following yours and you do not have enough time to complete the fixture. 

It is your responsibility to set up and down your equipment and this time has been added to the times of the matches. On occasions the team that has just finished and the team about to start will be moving equipment at the same time. On days there are matches back to back it is vital that this is done quickly so that all subsequent matches can start on time.

This is also a key point with regard to sticking to the start times which have been allocated in accordance to the BUCS rules and regs. All start times on BUCS do not included warm up times apart from Volleyball as the 2 hours court time  that are allowed for Volleyball include 20 minutes warm up.

Some of you may need to warm up outside of the playing area on occasions due to the number of matches taking place in the venue whilst others have warm up included in the match time allocation. It is always best to consider all the Lancaster home matches when sorting warm up times. 
Whether you are playing home or away please make sure that you text your result in at the end and try to do this as soon as possible after your match has finished. This applies whether you won or lost as we keep a record and need to check the away institution is putting in the correct result. We are told to input the results for all our matches before 10am on the Thursday and if you don’t send it though it causes a lot of extra work for us.

The team sheet for your match should be brought to the Activities Student Staff on Thursday and in the case of Rugby and Basketball this will be the score sheet and with Squash there is an electronic form to complete and this should be emailed to lusu.activities@lancaster.ac.uk. The results for these sports cannot be entered until this information is in.
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It is crucial that all members of your team are aware of the mode of transport and time of departure. On occasions the team may be travelling with other teams that involves more than one drop off and it is advisable to take the contact details of the other captains so that you can coordinate pick up times for the return journey

The completion of the team sheet before the start of the match must take place and all team members must have their photo id with them in case of queries however if you have a verified copy of your squad sheet this will suffice.

Before leaving campus leave the completed Away Trip Sheet is left at Security.

After the match please send the result through via text or email if you prefer. Bring your team sheet to LUSU the next day

Remember that you are representing Lancaster University and should behave accordingly not just when playing the match but also on the transport
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This area is one that we all hope never comes up throughout the season but just in case you should all be prepared.

In the first place make sure that you have a copy of a Playing under Protest Form with you at every match because you can guarantee the one time you don’t is the one time you need it.

There are a few important facts to get right regarding the completion of the form regardless of the reason you wish to complete it.

Please read through the rules and regulations section that can be found on the BUCS web site Reg12. There will also be a sheet with this information in your Captains pack and on the FAQ’s on the lusu web site

It is important that you understand that there is a cost attached if we submit a playing under protest form (£50) so before we go down that route we will need to make absolutely certain we have a strong case. 


Slide 14




There are three cups that your team may be entered in and the draws will already been made and will be on the BUCS web site. 

If on reflection you do not wish to enter the conference cup then you must discuss your reason for wanting to do this with a member of LUSU staff and if your decision is approved then it must be before the 1st match.

With regard to the trophy and championship these are only for Tier One teams and there is no way of removing your team from the competition without incurring a cost.
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Whilst we have done our best to allocate training slots in the most effective and fair way these are still limited with regard to time. Please try to structure your time so that you do not waste it. If you are not intending to use a slot then make sure you let Melinda know so that it can be offered to another club. Leaving the space empty is not acceptable.

[bookmark: _GoBack]You should already have been contacted by a member of the sports centre staff to arrange an induction. This will cover the storage of your equipment which will ensure that all equipment lasts as long as possible and access to it is easy

Remember we are all part of the same family and every club is as important as the next please be considerate to other clubs. For instance do not enter the hall until it is your allocated time and vacate the space on time to ensure the next group have maximum use of their time slot.
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Hopefully we have covered everything but if not please direct your questions to help@lusu.co.uk

Fixtures are available online for teams and captains to view during the summer vacation. The times may appear but these are always subject to change – so please do not rely on these as this may be at a request from another institution or due to facilities not being available for home matches.

Pre-season refresh – This will take place before fixtures start next term (probably intro week) – you’ll be notified of the date well in advance. Please be there as there may well be changes to let you know about.

There will be a Captains pack for you to collect from the LUSU office.
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What we will cover today

– Pre season requirements

– What you need to know re BUCS

• Fixtures –League matches/cup matches

• rules –officials /playing under protest

– What you need to do each week

• Transport/Team sheets/Results
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The next few slides cover a lot of information regarding all aspects of the BUCS fixtures.
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WHO HELPS YOU?

– LUSU

• Sports Coordinator

• Student staff 

– yet to be employed

– Sports Centre

• Melinda Brookes

• Recreation Staff

• Reception Staff

– University Facilities

• Grounds maintenance staff

– Travellers Choice 

• Coach Drivers
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There are a number of people who help you with your BUCS fixtures each week.



Some of them you may never meet or be aware of but we all play a part in making sure you either have the facilities and sufficient time here to play your fixture, the correct transport arrangements for your away fixture and enter your results with BUCS.
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PRESEASON ESSENTIALS



Ranking – this relates to Squash and Tennis



Affiliation deadlines –



The following clubs need to do this



Football



Lacrosse 



Basketball 



Volleyball 
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PRESEASON ESSENTIALS



Ranking – this relates to Squash and Tennis

Affiliation deadlines – 

The following clubs need to do this

Football

Lacrosse 

Basketball 

Volleyball 	



		













For Squash and Tennis they have to complete ranking information for their teams before the first fixture and can be completed by the Captains via the BUCS web site



Both Volleyball and Basketball have to affiliate to their governing bodies through the BUCS web site and there will be a  deadline for completion otherwise teams will receive a one point deduction and concede a walkover for every match scheduled until they affiliate. 



LUSU pay for any affiliations that are required for teams to compete in BUCS but not for individual affiliations



Hockey will need to complete affiliation forms through England Hockey. Fencing need to have full British fencing licences for all competitors

 

Football should be done by the President of each club via the Lancashire FA and must be done by the middle of June and the affiliation number given to LUSU staff as BUCS have to receive confirmation through an online form.
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FUNDING FOR COMPS



LUSU cover the cost of all BUCS entries



LUSU cover the cost of Transport



The form of transport will be organised by 

Student Staff and approved by Sports 

Coordinator
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FUNDING FOR COMPS



LUSU cover the cost of all BUCS entries



LUSU cover the cost of Transport



The form of transport will be organised by Student Staff and approved by Sports Coordinator









The teams are entered into BUCS in May and all teams are entered for the new season



The transport to and from venues is covered by the Transport budget at the lowest possible cost 



This means that the form of transport will be prearranged through the student staff member. 
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FIXTURES



www.bucs.org.uk



Make sure you are playing in the correct hall

• Box File
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FIXTURES



www.bucs.org.uk

Make sure you are playing in the correct hall

Box File









All the fixtures are available on the BUCS web site and as this should always be live everyone should check with the site on a regular basis as details of matches are likely to change.



Before the season starts all Captains will be given access to a BOX File and this will contain a spreadsheet that details the matches for the week ahead. 

Home Fixtures

The date of the Fixtures to be played and:-



Sport, Home Team , Away Team, Set Up Time, Warm up Time , Match Venue, Start Time



It is so important to make sure you are in the correct venue otherwise it will affect the running order and could result in another team having a walk over against them.



Away Fixtures



This spreadsheet will contain details of 

Sport, start time, Home Team, Away Team, Venue, address & Postcode, Transport, Pick up, Dep Time



The weekly fixture details including transport arrangements will be in the BOX file thus making it possible for the Captain to inform all their team members of match times when at home and departure times of coaches etc when playing away.



Requesting a change to a home match will only be considered if it is before 1pm Tuesday prior to the week following as it is a time consuming task.



It is far more complicated and sometimes difficult to change away match details and if you definitely need to do this then you must make your request known well in advance of the date



Any last minute changes will be relayed to the team affected, for instance if a match is postponed , although you as Captain will be informed via phone/text if this is on the morning of the match



7



image2.png

| ancaster E<d
University © #






image3.jpeg







image1.png

activities.lusu.co.u









bRy e ®
FIXTURES
Fe—

Diskesureyou replayng n hecorresthal
- BoxFile

e e





image8.emf
BUCS RULES & REGS

• www.bucs.org.uk/rules

• Sport specific 

• This should be looked at before you start your 

year 
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BUCS RULES & REGS



www.bucs.org.uk/rules

Sport specific 

This should be looked at before you start your year 











As well as the general rules governing BUCS from eligibility to postponement of matches there are also the sport specific regulations. It also deals with the required level of umpires and length of time for matches. Not suggesting that you learn it all off by heart but in the case of the sport specific rules and regs you should try to read it before the season starts.



It is possible to look at this from now perhaps over the summer but remember to re check before the start of your season in case of changes.

It is accessible on a smart phone.



Check this if you are ever unsure about rules regarding players, matches etc



Everything on there should answer your questions 
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TRANSPORT



COACH



CAR



MINIBUS



TRAIN



WALK
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In most cases teams will be travelling by coach to their venue and in an ideal world and if funds allowed each team would be transported separately however finances will dictate this and if there are multiple matches taking place in one area i.e. Manchester the teams will be sent on the same coach



The departure times of the coaches has been done to allow for dropping off and warm up time with a certain amount of leeway re travel time however it is vital that the coaches leave at these times so please make sure that your teams meet early enough and that yours is not the team that causes a problem for others arriving late for their match.



Whilst these times are sorted by the staff in the office if any of you feel that you would like to alter the time then come in the office to discuss. If in doing so it compromises your team either in the warm up or even to the point of having insufficient time to complete the match then this will be down to you. This will not always be possible if travelling with other teams.



The arranging of the transport is a complicated and lengthy process and changing any of these takes time and is not something that can be done easily. Be proactive not reactive.  Please try to remember that the staff in the office are not just sorting matters for over 35 teams on a weekly basis whilst you have just the one to consider.



The other methods of transport will depend on other variables such as team size, distance and time of match.
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PREMATCH ESSENTIALS



Weekly Team sheet 



Officials



Transport Arrangements



Playing Kit



Equipment
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Team sheets must be completed at every match and you should familiarise yourself with the rules surrounding these but key things to note:-

You must complete one for every match

You must check the opposing players identity

You must fill out all parts of the form

You must bring it to LUSU student staff on the Thursday morning

Do not allow the opposing Captain to take your form and not give you theirs in return

If they haven’t got one to give you bring yours back

If they have not completed theirs fully bring yours back



If the teams sort the officials make sure that these are confirmed and are equal to the standard required. If not then it may be okay as long as the opposition have been informed at least 48 hours in advance the match will not be conceded.



In all cases if you are arranging officials then please obtain written confirmation from them that they will be attending the match. When doing this either for an individual match or for the entire season list the dates and times. Then if your official lets you down on the day you have proof that they were booked and the match will be rearranged.



Either call in the office or check in the BOX File what arrangements have been made for your journey. If you have any issues with this then please come into discuss them with either me or a member of the student staff but do not leave it until Tuesday or worse still the Wednesday morning.



Make sure that your playing kit is clean and complete and most importantly for away matches that you have it with you on the transport.



Make sure that all your equipment is in working order and once again that when playing away all your team have their personal equipment with them.



It is worth pointing out to all your club members that playing equipment does not come cheap and should be treated with respect and accounted for both at the end of matches and more importantly at the end of training sessions.

Be particularly careful when using equipment to warm up before matches and ensure the opposition do not take yours away with them.
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MATCH DAYS



Home



Arrive on time



Set up your equipment if needed



Complete team sheets



Start match on time



Put away equipment 



Send in result via text –

07930 677 980



Bring completed team sheet to LUSU on 

Thursday 
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MATCH DAYS

Home

Arrive on time

Set up your equipment if needed

Complete team sheets

Start match on time

Put away equipment 

Send in result via text – 07930 677 980

Bring completed team sheet to LUSU on Thursday 











It is just as important to be organised when it comes to home matches as it is for away. For instance if your team turn up late for a home match you can still lose particularly if the opposition stick to the rules or if there is another match following yours and you do not have enough time to complete the fixture. 



It is your responsibility to set up and down your equipment and this time has been added to the times of the matches. On occasions the team that has just finished and the team about to start will be moving equipment at the same time. On days there are matches back to back it is vital that this is done quickly so that matches can start on time.



This is also a key point with regard to sticking to the start times which have been allocated in accordance to the BUCS rules and regs. All start times on BUCS do not included warm up times apart from Volleyball as the 2 hours court time  that are allowed for Volleyball include 20 minutes warm up.



Some of you may need to warm up outside of the playing area on occasions due to the number of matches taking place in the venue whilst others have warm up included in the match time allocation. It is always best to consider all the Lancaster home matches when sorting warm up times. 

Whether you are playing home or away please make sure that you text your result in at the end and try to do this straight away. This applies whether you won or lost ( we keep a record and need to check the away institution is putting in the correct result. We are told to input the results for all our matches before 10am on the Thursday and if you don’t send it though it causes a lot of extra work for us.



The team sheet for your match should be brought to the Activities Student Staff on Thursday and in the case of Rugby and Basketball this will be the score sheet and with Squash there is an electronic form to complete and this should be emailed to lusu.activities@lancaster.ac.uk. The results for these sports can not be entered until this information is in.
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Away
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It is crucial that all members of your team are aware of the mode of transport and time of departure. On occasions the team may be travelling with other teams that involves more than one drop off and it is advisable to take the contact details of the other captains so that you can coordinate pick up times for the return journey



The completion of the team sheet before the start of the match must take place and all team members must have their photo id with them in case of queries however if you have a verified copy of your squad sheet this will suffice.



Before leaving campus leave the completed Away Trip Sheet is left at Security.



After the match please send the result through via text or email if you prefer. Bring your team sheet to LUSU the next day



Remember that you are representing Lancaster University and should behave accordingly not just when playing the match but also on the transport
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This area is one that we all hope never comes up throughout the season but just in case you should all be prepared.



In the first place make sure that you have a copy of a Playing under Protest Form with you at every match because you can guarantee the one time you don’t is the one time you need it.



There are a few important facts to get right regarding the completion of the form regardless of the reason you wish to complete it.



Please read through the rules and regulations section that can be found on the BUCS web site Reg12. There will also be a sheet with this information on in your Captains pack and on the FAQ’s on the lusu web site



It is important that you understand that there is a cost attached if we submit a playing under protest form (£50) so before we go down that route we will need to make absolutely certain we have a strong case. 
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
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Conference Cup

Teams can opt out of taking part before the first round

Financial penalty for walkovers later in the comp

There is an expectation that all teams will represent Lancaster in the cup

Trophy

Championship

There is no opting out and a financial penalty for not fielding a team











There are three cups that your team may be entered in and the draws will already been made and will be on the BUCS web site. 



If on reflection you do not wish to enter the conference cup then you must discuss your reason for wanting to do this with a member of LUSU staff and if your decision is approved then it must be before the 1st match.



With regard to the trophy and championship these are only for Tier One teams and there is no way of removing your team from the competition without incurring a cost.
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TRAINING



Use your training time wisely 

Have a structure in place

Sports Centre induction sessions

Respect for other BUCS Clubs and their equipment

Store your equipment in the correct place











Whilst we have done our best to allocate training slots in the most effective and fair way these are still limited with regard to time. Please try to structure your time so that you do not waste it. If you are not intending to use a slot then make sure you let Melinda know so that it can be offered to another club. Leaving the space empty is not acceptable.



You should already have been contacted by a member of the sports centre staff to arrange an induction. This will cover the storage of your equipment which will ensure that all equipment lasts as long as possible and access to  it is easy



Remember we are all part of the same family and every club is as important as the next please be considerate to other clubs. For instance do not enter the hall until it is your allocated time and vacate the space on time to ensure the next group have maximum use of their time slot.
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Conclusion



Questions?

Have we covered everything on the list?

Fixtures 

Pre-season refresh

BUCS Audits









Hopefully we have covered everything but if not please direct your questions to help@lusu.co.uk



Fixtures are available online for teams and captains to view during the summer vacation. The times may appear but these are always subject to change – so please do not rely on these as this may be at a request from another institution or due to facilities not being available for home matches.



Pre-season refresh – This will take place before fixtures start next term (probably intro week) – you’ll be notified of the date well in advance. Please be there as there may well be changes to let you know about.



There will be a Captains pack for you to collect from the LUSU office.
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BUCS is the main provider of sporting competition for universities and is currently the one that LUSU and the University supports its teams and individuals in competing. The website is bucs.org.uk
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Expectations





Yours

What do you want to gain from today?

How will you measure your success as a Captain?

What responsibilities do you believe you have as Captain?

LUSU

Your team will attend every fixture at the correct venue and on time for your match









What do you as Captain want to learn from this briefing session? Make a note now and if it isn’t answered then ask at the end or if not attending a session send your question to help@lusu.co.uk



At the end of your year in office what will be your benchmark For instance will it be “I made sure we had a team for every match.” or perhaps “I led my team to victory on numerous occasions” or maybe even “We as a team never conceded a fixture, won every match, finished top of the league, gained promotion, won our Roses fixture and won team of the year” 

Why not?



Do you believe you even have a responsibility other than calling yourself Captain?

Perhaps you do and it could be that you want to make sure all your team attend training, that you keep them informed of the matches, that you make sure scores are in and that you are there to offer support and advice throughout the season.



For LUSU staff we want to be certain that you and your team have the opportunity to play every fixture to the best of you and your teams ability by ensuring all the logistics are in place. 
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